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mailto:accounts@butterfly.org.au
https://business.gov.au/registrations/register-for-an-australian-business-number-abn#:~:text=To%20get%20one%20you%20need,your%20application%20may%20be%20refused.
https://www.ato.gov.au/Forms/Statement-by-a-supplier-not-quoting-an-ABN/
https://www.ato.gov.au/Forms/Statement-by-a-supplier-not-quoting-an-ABN/
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https://www.ato.gov.au/individuals/tax-return/2023/
https://www.servicesaustralia.gov.au/how-to-report-your-income-to-centrelink?context=51411
https://www.dva.gov.au/get-support/financial-support/income-support/what-changes-your-payments/your-income-and-assets-2#:~:text=Every%20three%20months%20you%20should,earnings%20over%20the%20three%20months.
https://www.remtribunal.gov.au/part-time-offices
https://www.remtribunal.gov.au/part-time-offices
https://www.remtribunal.gov.au/part-time-offices
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Your details 

Claim made by [COMMITTEE/MEMBER NAME] 

Address   

Email Address                                                                      

ABN (if applicable)*   ☐  

Are you registered for GST? 
☐ ☐

Bank account details for reimbursement 

Account name   

Account number   BSB   

Meeting details 

Meeting of [COMMITTEE NAME] 

Held in [LOCATION] Date   

Sitting Fee 

Level of 

participation 
Details Hour Rate Qty Total Notes 

Empower 

(inclusive of prep 

work) 

Board, advisory, 

committee 

Day rate $500.00       

2–3 hours $258.00       

Under 2 hours $172.00       

Collaborate 

(inclusive of prep 

work) 

Co-production, 

working groups, 

steering committees, 

project groups 

Day rate       

Per hour    

Involve (inclusive 

of prep work) 

Focus group, 

reviewing, research, 

forums, active 

feedback 

Day rate    

Per hour rate    

Consult  

Questionnaires, 

reviewing policy, 

writing blogs, 

reflections 

   

https://www.remtribunal.gov.au/document-library-search/remuneration-tribunal-amendment-determination-no-2-2023
https://www.remtribunal.gov.au/document-library-search/remuneration-tribunal-amendment-determination-no-2-2023


 
 

   

Inform  

questionnaires, 

surveys, blogs, 

contributions to 

social media) 

   

Total      $ $ 

Other approved expenses 
Description (One 

expense receipt per line. 

Add more if req) 

Amount  

Exc. 

GST 

GST Total 

(e.g. taxi, meals, parking – please 

provide receipts) 
       

     

     

Total    $ $ $ 

• 

•   

Signature   Date   

Butterfly internal use only 

Approved by   

Date   

Cost codes       
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